Amjad Ali Shaikh 


Date of Birth:13-Feb-1995 


Address: House # A-12 ground floor, decent home society, 
gulshan-e-iqbal block! 1, karachi. 

Mobile No : 0333-3144600 

E-mail 


: amjad.00036@gmail.com 


Objective: A self-motivated and hardworking person with ability to work by taking initiatives 
and seeking a challenging position in'a professional reputed organization to make 


valuable contributions as a vital member of the management team with meritocracy 
and future benefits. 


Work Experienc Beale 
1. Worked as Accounts Assistant 


Rens ET 


Se b 


Improvement Program, 


2. Worked as Office Assistant at Monitoring & Evaluation Cell (MEC) Planning & Development 
Department Government of Sindh, since “July 2018 to June 2021”. 


Job Responsibilities o GREER Str RE TN Re 


e Preparation of Payment Vouchers, 

e Preparation of Note Sheets for Payment. 

e Preparation of Sanction Orders for Payment. 

e Preparation of Cheque (Govt of Sindh). 

e Preparation of Bank Advise for Assignment Accounts, 
e Preparation of General Vouchers. 

Bank Reconciliation. 

Entries in the Cash book (Manual & Computer). 
Entries in the G/L Ledgers. 

Filing Record Maintain & Daily Update. 


AGdemichdueation a 3 
Sr 


Qualifications Institution Univers: 
1 MA Shah Abdul Latif Economics 2018 
University, Khairpur 
“2 B.Com Shah Abdul Latif Commerce 2015 
University, Khairpur 
7 PSG “Govt, Degree College Engineering 2012 = <= 
4 gsc ~~ Govt. Pilot School Science 2010 ue 


Sr Skills & Abilities 
Word Processing 
Soft Presentation 


Spread Sheet 
English Typing 


Sports. 
Reading Poetry & comprehension, ¥ 
Good ability to interact with people. 
Quick learning skills. n £ 7 
Hard worker in relevant field. 


Personal Information ©) 


Father Name Irshad Ali Shaikh 


Marital Status Single 

CNIC 43203-3566697-1 

Religion Islam > 
Domicile Larkana 

Nationality Pakistani 

Language Competency English, Urdu, Sindhi 


